SPENDING PRE-AUTHORIZATION FORM

To:
Budget Monitor
Date:
September 25, 2001 FORMTEXT 

September 25, 2001


From:
     

Work Location:
     

Approval is requested for the following:

     

ESTIMATED COST:
     
Check if cost has already been incurred:
 FORMCHECKBOX 


Justification:

     

Chief Officer Signature:

Date:
     

(Below area to be filled out by Budget Monitor)

Program and Line Item:
     

Impact on the budget:

     

Budget Monitor Signature:

Date:
     

Request Status (For use of Budget Staff)


SPF#
     

 FORMCHECKBOX 

Approved Reference SPF# on all paperwork


If order is to be placed with vendor:


 FORMCHECKBOX 

Less than $1,000 – pay with VISA card or Direct Payment


 FORMCHECKBOX 

Greater than $1,000 – initiate a Purchase Requisition


 FORMCHECKBOX 

Please submit Form 133


 FORMCHECKBOX 

Request was forwarded to Supply Depot to be filled.


 FORMCHECKBOX 

Order has been faxed to Corporate Express


 FORMCHECKBOX 

Other:
     

 FORMCHECKBOX 

Request held pending funding availability.  Resubmit
     

 FORMCHECKBOX 

Please provide additional information concerning
     

 FORMCHECKBOX 

Denied:
     

Comment:
     

Fire Chief/Budget Staff Signature:

Date:
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